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I. PURPOSE: To provide uniform guidelines for the usage of Equipment
Interchange Receipt (EIR) forms.

IT. RESPONSIBILITIES:

A. It shall be the responsibility of CHECKPOINT personnel to
verify all documents and stamps prior to issue and to enter
the following information on the EIR form:

1. Container number/size
2, Seal number

3. Consignee

4, Truck license

5. Date/time

6. Vessel/voyage

B. TRUCKERS shall surrender the following documents, properly
stamped to Checkpoint prior to issue of EIR forms:

1. ISSUE CONTAINERS:

a. One (1) set of original bill of landing
b. Custom clearance

C. Port entry stamp

d. Location stamp

e. Storage tag (if container is on storage)

2. RETURN CONTAINERS:
a. Four (4) sets of dock receipt

b. Port entry
C. Custom clearance (if foreign Port)
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Prior to the container leaving Checkpoint, the following
information must be entered into the EIR from:

a. Chassis number
b. Chassis license
c. Genset/transformer

It shall be the responsibility of the Trucker to surrender one
set of the bill of lading attached to the EIR to the Harbor
Police (Security).

It shall be the responsibility of the HARBOR POLICE to:

1. Verify container number, seal number, chassis number and
license number with the EIR prior to exiting the gate.

2. Deny access to any trucker not complying with this
guidance.

EXCEPTIONS: All containers, with the exception of those under

special service requests, issued and not pulled out of the gate by
1630 hours must be returned to Checkpoint for cancellation.

Truckers who are in the container yard after the closure of Gate
2 and have in their possession all documents required may exit
through the Main Gate between the hours of 1200 to 1300 and after
1700 hours.




