PORT AUTHORITY OF GUAM
Jose D. Leon Guerrero Commercial Port of Guam
1026 Cabras Highway, Suite 201
Piti, Guam 96915

POLICY MEMORANDUM: 05-86

To:  Port Employees, Port Users (Agents),  Subject: Personal Protective Equipment
Vessel Crews, Tenants, Contractors, Rules and Practices within the Port
Truckers, Fishing Vessel Crews, and Compound and on-the-job
Official Visitors

Effective Date: August 27, 1986 . Revision Date: January 15,2010

Approved By:

Glg anager

L PURPOSE:: To ensure that appropriate Personal Protective Equipment (PPE)
are worn by Port employees, Port Users (Agents) employees, Tenants
employees, Contractors employees, Truckers, Domestic and International
Vessels crews, and Official Visitors in areas, such as, vessel operations,
waterfront areas and container yard while performing their official duties or
conducting businesses transactions.

II. SCOPE _AND APPLICABILITY: The provisions of this Policy

Memorandum shall apply to the following:

A. Port Employees whose duties are against vessel operations, within
waterfront areas and container yard. The employees are required to
wear hard hat, safety shoes, and reflective work vests. Goggles,
respirator, and gloves are available for use when required.

B. Port _users, tenants, domestic and international vessels crews when in
the Port compound and/or waterfront area, shall have as a minimum
hard hats, safety shoes, and reflective work vests when their jobs
require them.

C. Contractors_and truckers shall be required to wear hard hat, safety
shoes, and reflective work vest at jobsites located within the Port
compound, container yard and/or waterfront area. '

D. Official Visitors, such as, U. S. Coast Guard, Guam Customs and
Quarantine, U. S. Customs and Immigration personnel shall have as a




III.

IV.

minimum hard hat and reflective work vest when on official business
within Port compound, container yard and/or waterfront area.

TYPES OF PERSONAL PROTECTIVE EQUIPMENT AND WORK

CONDITIONS WHEN REQUIRED

A.

Hard Hat (safety hat) — When exposed to impact, falling or flying objects, or
electric shocks or burns.

Safety Shoes — When exposed to impact, falling objects, puncture hazards, or
electrical hazards.

Reflective Work Vests — When exposed to tractor-trailers, heavy equipment
operators, night operations, construction work, and areas where visibility is

limited.

Goggles (safety glasses) — When exposed to work hazardous to the eyes such
as welding, grinding, sandblasting, or drilling.

Gloves — When exposed to potential hand or finger danger (e.g. picking up
trash or rigging break bulk cargoes). Special gloves will be assigned
according to assignments.

Respirators — When exposed to irritating dust, acid fumes, chemicals having
corrosive effect or which are noxious gas, or where any dust or fumes are
present.

RULES AND PRACTICES

A.

The Port will furnish personal protective equipment, such as, hard  hats,
safety shoes, goggles, respirators, reflective work vests, and/or gloves to every
Port employee to wear while performing their official duties within the Port
container yard and/or waterfront areas.

Port users, private companies and federal and local government agencies will
be required to provide their employees the necessary personal protective
equipment before entering the Port container yard and/or waterfront areas.

Employees who are issued personal protective equipment (PPE) by the Port
will be required to wear such PPE within the Port compound.

Personal Protective Equipment furnished by the Port will be replaced if it is
worn out or damaged beyond repair. However, such PPE must be returned to
the supervisor when new PPE will be processed for issued.



E. In the event of breakage or loss of PPE, Port employee must complete a “loss
or damage report”. Costs of replacement will be assessed by management to
determine the cause of breakage or loss. If determined that the loss or
breakage was a result of the employee’s negligence, employee will pay the
cost of new equipment.

F. The wearing of safety shoes within the Port container facilities is mandatory
for Port employees whose duties require them to work within the locations
specified in Section I1.A.

G. Appropriate administrative action will be taken against Port employees who
fail to wear PPE when required during the performance of their work

assignments.

H. All other employees without their required PPE will not be allowed into the
Port Compound or will be escorted out the main gate.

RESPONSIBILITIES

A. The Port Authority of Guam is designated as an industrial activity.
Therefore, the container yard of the Port Authority has been identified as
requiring the use of personal protective equipment for personal protection.
By virtue of this designation, the General Manager instituted this Policy
Memorandum to ensure personal protection in performance of duties,
compliance, and enforcement of the Guam Occupational Safety and Health
standards.

B. The Safety Administrator shall be responsible for:

1. Implementation of personal protective equipment program and the
provisions of this Policy Memorandum.

2. Reviewing, evaluating the Port’s PPE needs and for the procurement
of such equipment.

3. Training employees (including work unit supervisors) who arc
required to wear PPE in the proper wear, protection factors,
limitations, care, maintenance and storage of such equipment/devices.

C. Division Heads and Supervisors charged with the supervision of employees
who are required to wear PPE shall be responsible for:

1. Enforcing the requirements of these standards and related procedures
and practices as promulgated by the Port.



Ensuring that no employee is permitted to use PPE without receiving
instruction in the proper use, protection factors, care, and maintenance

of the equipment.

Requiring and ensuring that employees use appropriate PPE when
performing hazardous tasks.

Ensuring that employees do not make repairs or alters PPE without the
authorization from the Safety Administrator.

Ensuring that PPE are regularly inspected and serviced by the wearer
for maximum efficiency, reliability and sanitation.

D. Employees who have been issued a PPE for their protection against exposure
to hazards associated with their work activities or environment shall be

responsible for:

1.

Wearing and using only PPE approved for the protection intended and
only in the proper manner.

Maintaining and caring for the PPE to ensure its effectiveness,
reliability and sanitation.

Not making repairs or alterations to PPE, i.e. painting of hard hats.

Reporting and turning in defective or damaged PPE to the immediate
supervisor for replacement

E. Port Users (Agents), Vessel Crews, Tenants, Contractors, Truckers,

Fishing Vessel Crews, Official Visitors to include Coast Guard,

Customs and Quarantine, and Immigration, Guam Fire Department, and

other visiting Officials who are required to enter the Port compound on

official business shall adhere to this Policy Memorandum. As a minimum
personal protective equipment requirement for employees from these
agencies, are approved Safety Hats, Safety Shoes, and Reflective Work
Vests which will be enforced at the main gate before entering the Port’s
compound. For guidance on this Policy Memorandum, the following are

minimum PPE requirement:

1.

for Port employees — Hard Hat, Safety Shoes, and Reflective
Work Vests when working in the container yard, warehouses, and on

the waterfront
for administrative and support Port employees — Hard Hat

for Port Users (agents) — Hard Hat and Reflective Work Vests



4. for Contractors — Hard Hat, Safety Shoes, and Reflective Work Vests
5. for Truckers — Hard Hat, Safety Shoes, and Reflective Work Vests
6. for Tenant employees — Hard Hat and Reflective Work Vests

7. for Domestic and International Vessel Crews — Hard Hats, Safety
Shoes, and Reflective Work Vests when working along side vessels and

Wharves.

8. Crew members on liberty traveling to and from the vessel are to ride the
van provided by the Port. If van is not available, crew members must
walk on the pedestrian walkway to the main gate or back to the vessel.
Crew members on liberty are not required to wear PPE.

9. for Fishing Vessel Crews — Hard Hats when working on pier side

10. for Official Visitors — Hard Hats and reflective work vests

PERSONNEL SAFETY

1. All Port employees, Tenants, Vessels Crew, Visiting Officials,
contractor personnel shall walk on pedestrian walkway when entering
and exiting the main gate. Port employees who have personal lockers in
their office areas who chose to leave their PPE in their lockers must walk
on the pedestrian walkway when reporting to work or leaving work.
These employees are not required to wear their PPE.

2. For crew members going on liberty whose vessels are berthed at F-3, F-
4, F-5, or F-6, shall request shipping agents for transportation (van) to
and/or from the main gate. If transportation is not available, these
individuals must walk on pedestrian walkway to the main gate or back to
the vessel.

3. Personnel on break from work, lunch break, or smoke break at
designated smoking areas may remove their reflective vests and hard hats
provided break area is away from production areas.



